SCHEDULE 1 to the

Doctor Who Club Australia Constitution

ELECTION OF OFFICE BEARERS – RULES & PROCEDURES
Preamble

This is a document outlining the rules and procedures that will apply to the election of the Office Bearers of the Club, taking into account the requirements of the Doctor Who Club Australia Constitution (The Constitution).
1 Definitions

Where a term used in this schedule is also used in The Constitution, unless specifically stated otherwise, it will have the same meaning it has in The Constitution.
2 Appointment Of Returning Officer

(a) Before the official announcement of the election of Office Bearers is made to the members of the Club, a Returning Officer must be appointed.  This appointment must be made at a committee meeting.
(b) The person appointed:
(i) must be approved by a simple majority of Committee Members present at the meeting;
(ii) must accept the appointment

(iii) must not nominate for any position in the election;
(iv) can not act as Chairperson of the meeting at which the election is held;

(v) is only appointed for a single election;  and

(vi) may be a current member of the club, not including a current Committee Member or Office Bearer (subject to clause 2((b)((iii))).

(c) For the avoidance of doubt, a person appointed to be Returning Officer before the approval of this schedule will be appointed in accordance with this Schedule if all the requirements of Clauses 2
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(a) and 2
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(b) were met at the time of their appointment.

(d) The Returning Officer will be the Club Secretary’s duly appointed proxy in respect of the election.  Any documents delivered to the Returning Officer will be considered to have been delivered to the Secretary for the purposes of by Section 15 of The Constitution.

3 Duties Of Returning Officer
(a) To notify all club members of the following details of the election:
(i) the date and time of the election;

(ii) the venue at which the election will take place;

(iii) the date by which nominations for Office Bearer positions must be lodged;

(iv) the address, or addresses, to which nominations for Office Bearer positions must be sent;

(v) the date by which postal votes, if allowed under section 34 of The Constitution, must be lodged;

(vi) the address, or addresses, to which postal votes must be sent;  and

(vii) the eligible candidates standing in the election.

(b) To be responsible for:

(i) ensuring any nominee is eligible, in accordance with The Constitution, to hold an Office Bearer position;

(ii) advise all members, including nominees, that they must comply with The Constitution and these rules and procedures, and take appropriate action if any member does not;

(iii) approving and disseminating any election materials produced in respect of all nominees;

(iv) determine whether a vote, including a postal vote, is made validly;

(v) ensure all valid votes, including valid postal votes, are counted in the election;  and

(vi) advise all members of the result for each Office Bearer position.

4 Advising Members Of The Election (Including The Result)
(a) All members of the Club will be considered to have been advised of the Election (including its result) if that advice is contained in, or included with, their copy of the Club Magazine.  The non‑delivery of the Club Magazine to any member or members by its Postal Carrier (currently Australia Post) for any reason will not invalidate this notice.
(b) The date that the notice is taken to have been given will be two (2) working days after lodgement with its Postal Carrier.

(c) For the elimination of doubt, this advice may be posted to all members with or without any Club publication.
(d) The Club may post advice of the Election, including the result, on its website.

5 Lodging A Nomination
(a) A nominee for an Office Bearer position must have been a member of the Club for a minimum continuous period of five (5) years, and be endorsed by two (2) members of the Club, in accordance with Clause 15.1 of The Constitution.

(b) A nomination for any of the Office Bearer positions must be made in writing and include the following information:
(i) the name of the nominee;
(ii) the address of the nominee;

(iii) the Club member number of the nominee;

(iv) a statement that the member wishes to nominate for a specific Office Bearer position (a person can only nominate for one position in any election);

(v) the signature of the nominee;

(vi) the date of the nomination  and
(vii) the signature and the Club member numbers of two (2) members endorsing the nomination.

(c) The nomination must be posted to the address advised by The Returning Officer (which is not restricted to an address used by the Club) or can be personally hand delivered by the nominee to the Returning Officer.

(d) The nomination must be received by the closing date for nominations advised by the Returning Officer, on the model nomination form included below as ATTACHMENT 1.
(e) If a nomination form is incomplete or invalid, the Returning Officer will contact the nominee to advise of any problem and, where possible, give the nominee the opportunity to rectify the problem.

(f) Any rectification under Clause 5
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(c) must be received in writing by the closing date for nominations, as if it were a new nomination.

(g) Eligible nominees will be notified by the Returning Officer once nominations are closed and invited to submit a statement to be provided to members in support of their nomination.

6 Conduct During Election
(a) Statements in support of a nominee must comply with the Code Of Conduct (Clause 9.2 of The Constitution).
(b) Statements not complying with the Code Of Conduct will not be sent to members, and can not otherwise be provided to members by, or on behalf of, a nominee.  Examples of non‑complying statements include where they contain:

(i) a personal attack on another member

(ii) language unsuitable for young members.

(c) Personal representations to members by, or on behalf of, a nominee must also comply with the Code Of Conduct.

(d) Nominees, or their representatives, are not to use social media to support their election or oppose the election of other nominees.

(e) Unless specifically authorised in writing by the Returning Officer, no person is allowed to use any contact details for members, for the purpose of distributing a nominee’s election material, that:

(i) they have obtained while working for the Club;  or
(ii) is otherwise contained in the Club’s membership database.

Unless extraordinary circumstances arise, the only authorisation that would be given is for the Club Secretary to use the membership database to distribute a package of all authorised Nominee Statements to members, by either email or post.
(f) The Returning Officer will be the sole arbiter of breaches of the Code Of Conduct by nominees during the course of the election (ie from notification that an election will take place until the declaration of the results).

(g) If a breach of The Code Of Conduct is considered so serious it may warrant expulsion from the Club, the Returning Officer must refer the matter to The Committee for consideration under Clauses 9.2 and/or 11 of The Constitution.

(h) Where breaches of Clause 6 are brought to the attention of The Returning Officer, but it is considered that Clause 6

 REF _Ref411899348 \r \h 
(g) does not apply, the Returning Officer can consider a range of sanctions from a warning (less serious breach) up to disqualifying the nominee from the election (very serious or repeated breaches).
7 Critical Dates For The Election
The following events must occur no less than the specified number of days before the election is held:
(a) Notification to members that the election will take place
– 42 days

(b) All nominations for Office Bearer positions to be lodged
–  30 days
(c) Notification to all members by the Returning Officer of the 
eligible nominees standing in the election
–  14 days

The following event must occur no more than the specified number of days after the election is held:

(d) Notification to all members by the Returning Officer of the 
successful nominees in the election
–  60 days

ATTACHMENTS

ATTACHMENT 1
Nomination Form

I,  
  (name)


of
  (address)

being a member of The Doctor Who Club Of Australia for the last five (5) years, accept the
nomination of the two (2) signatories below for the position of  
.

Choose one only of:  President / Vice President / Treasurer / Secretary
By signing this nomination form I agree to abide by the rules and procedures specified in this Schedule, and the Constitution of the Club, including the code of conduct.
Signature:  

    Member number  

NOMINEES
We the undersigned members of the DWCA hereby endorse the above member’s nomination.
1. Signature:  

    Member number  


2.  Signature:  

    Member number  

Dated:  
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